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Pabouyas nporpamma y4ebHON AMCUMNAMHBLI pa3paboTaHa Ha OcHoBe deaepasibHOro
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15.02.09 «ApanTuBHbIE TexHonorum» (3apernctpuposaHo B MuHiocte Poccum 19.01.2016 N
40631)

OpraHuzaums-paspaboTunk: [ocygapCTBeHHOE MNpodeccnoHaslbHOe 06pa3oBaTe/lbHOe
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[NosicHUTeNbHas 3annckKa

MOOIM CIO paspaboTaHa Ans peanv3auum 06pa3oBaTeslbHON NporpamMbl Ha 6ase
OCHOBHOro 06Llero 06pa3oBaHMsi, BKIOYas MNONYyYEeHWE CPeAHero oobuwlero o6pa3oBaHMs B
COOTBETCTBMM C TpeboBaHMsAMU (efepasibHOro rocyapCTBeHHOro 06pa3oBaTelbHOro CTaHgapTa
cpeaHero obuwero obpasoBaHust o1 22.12.2015 N 1506 (pea. ot 17.12.2020) "O6 yTBepXaeHUN
(hefilepasibHOr0 rocyfapCTBeHHOro 006pa3oBaTe/IbHOro CTaHZapTa CpefHero npogeccroHaIbHOro
obpaszoBaHusi No cneumansHocT 15.02.09 «AAAUTUBHBLIE TeXHOMornm" (3aperncTpupoBaHo B
MuHtocTe Poccnn 19.01.2016 N 40631)

MOOIM CIMNO onpegensieT PeKOMEHAOBaHHbIA 00bEM W COAepXaHUe CpefdHero
npoeccnoHaIbHOro 06pasoBaHns No creynanbHocTn 15.02.09 «AgANTUBHBIE TEXHOMOMNKN'™,
nnaHupyemMble pe3y/ibTaTbl OCBOEHWS 06pa3oBaTefibHOM NpPOrpammbl, MPUMEPHbIE YCOBUS
06pa3oBaTe/ibHOW AeATENIbHOCTU.

MporpammMa 06LeobpazoBaTelbHON YUYebHOW aucumnanHbl «Hpopmatka n UKT»
npefHasHayeHa [N U3YYeHUs WMHOPMaTUKM U UH(OPMaLNOHHO-KOMMYHUKALMOHHbIX
TEXHOMOMM B NPOgecCHOHaNbHBIX — 00pa3oBaTe/lbHbIX — OpraHu3aumax,  peansyoLmx
obpa3oBaTefilbHy0 NporpaMMy CpefHero o6Lero obpasoBaHms B Npeaenax 0CBOEHUS OCHOBHOM
npoeccuoHanbHOW 06paszoBaTensHo nporpammel CMO (OMOIM CrO) Ha 6a3e OCHOBHOMO

06LLEero 06pasoBaHus Npy NOArOTOBKE CMELMasMCTOB CPeAHEro 3BeHa.



1. MACMOPT PABOYEI NMPOrPAMMbI YUYEBHOW
ANCUMMNNHDBI

NHpopmatnka n KT

1.1. O6nacTb NPUMeHeHNS NporpamMmbl

Pabouasi nporpaMma y4yebGHOW AUCLMNANHBI SBASETCS 4YacTbiO MPUMEPHOI OCHOBHOIA
npoeccnoHabHO 06pa3oBaTe/IbHON NPOrpaMMbl B cOOTBETCTBUM ¢ PTOC no crneynanbHOCTU
CrMNoO 15.02.14 «OcHaleHne cpeacTtsaMy aBTOMaTM3aUUM TEXHOIOMMYECKUX TMPOLLeCCOB U

MPOU3BOACTB.

1.2. HopmaTuBHbIe 0CBOEHUSA Ans paspaboTkm MIMC3 CrMo:

HopmaTtunBHble OCHOBaHUA A/1 pa3paboTKuM Nporpammbl:

— QefepanbHblil 3aKOH 0T 29 pekabpsi 2012 r. Ne273-®3 «O6 06pa3oBaHnN B
Poccuiickon Pepepauum»;

— lNpukaz MwuHoGpHaykn Poccum ot 28.05.2014 N 594 (pep. ot 09.04.2015) "O6
yTBEpXKAeHN Tlopsaka pa3paboTKM MPUMEPHbIX OCHOBHbLIX 00pa30BaTe/lbHbIX MPOrpaMm,
MPOBeAEHNA X 3KCNepPTU3bl U BeLeHMs peecTpa MPUMEPHBbIX OCHOBHbIX 06pa3oBaTe/bHbIX
nporpamm” (3apernctpuposaHo B MuHtocte Poccum 29.07.2014 N 33335)

— Mpukas MwuHob6pHaykn Poccum oT 14.06.2013 N 464 (pea. ot 28.08.2020) "O6
yTBEpXaeHUM opsaka opraHu3aumyM 1 OCYLLECTB/IEHNS 06pa3oBaTe/IbHON AeATeNbHOCTM MO
O6pa3zoBaTte/ibHbIM nporpammMam cpefHero npogeccroHaIbHOro obpasoBaHua"
(3apeructpuposaHo B MuHtocTe Poccum 30.07.2013 N 29200)

— [lNpukaz MwuHoGpHaykn Poccum ot 16.08.2013 N 968 (peg. ot 10.11.2020) "O6
yTBepXaeHUn  [lopsaka  NpoBefeHWs  roCcyfapCTBEHHOM  UTOrOBOM  aTtTecTauuu  no
o6pa3zoBaTe/ibHbIM nporpamMmmMam cpefHero npogeccroHasbHOro o6paszoBaHmMs"
(3apeructpuposaHo B MuHtocTe Poccum 01.11.2013 N 30306)

—Mpuka3z MuHo6pHaykn Poccumn N 885, MunnpocselleHms Poccmum N 390 ot 05.08.2020
(peq. ot 18.11.2020) "O npaKTU4ecKo NoAroToBke obyuvatowmxcs™ (Bmecte ¢ "lMonoXeHMem o
NPaKTUYeCKO MOAroToBKe ob6yuvatolmxca™) (3apeructpupoBaHo B  MuHocTe  Poccun
11.09.2020 N 59778)

— Mpukaz MwuHo6pHaykn Poccum ot 22.12.2015 N 1506 (pes. ot 17.12.2020) "O6
YTBEPXAEHUN  (hefilepa/lbHOrO  roCyAapCTBEHHOro  06pa3oBaTe/lbHOr0  CTaHAapTa  CpeaHero
npoeccuoHasbHOro 06pasoBaHNs Mo cneyuanbHocTM 15.02.09 «ALANTUBHbIE TEXHOMOT MU

(3apeructpuposaHo B MuHtocTe Poccum 19.01.2016 N 40631)
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— TMpuka3z MuHnpoceeweHns Poccumn ot 17.12.2020 N 747 "O BHECEHUWN U3MEHEHWI B
(hefepanbHble TOCYAapCTBEHHbIe 06pa3oBaTe/bHble CTaHAApThbl CPeAHEro NPoMecCMOHabHOMo
obpasoBaHus" (3apernctpuposaHo B MuHtocte Poccun 22.01.2021 N 62178);

— YcraB [TI0Y TO «AXTT»;

— [pyrue nokanbHble akTbl TEXHUKYMa

1.3. Mecto pucuuniamHel B cTpykType [TMNCC3 CIO: gucumnavHa BXOAUT B
o6LeobpazoBaTenbHbI UK — O4B. 14

1.4. Uenb, 3a4a4v 1 NnaHMpyemble pe3ynibTaTbl 0CBOEHNS AUCUMMNVHDI

Llenbto y4ebHOW AMCLUNMHBI ABNSETCS (DOPMMPOBaHME Y CTYAEHTOB MH(OPMALMOHHO-
KOMMYHMWKALMOHHOW ¥ MPOEKTHON KOMMETEHTHOCTEN, BK/KOYalOLLEn YMeHUs 3(h(eKTUBHO 1
OCMbIC/IEHHO ~ MCMO/Ib30BaTb  KOMMbIOTEP W ApyrMe  MH(OPMaumMoHHble  cpeacTtea W
KOMMYHUKaUMOHHbIE TEXHONMOrMWM AN CBOeW Y4yebHOM u  6yaywiein npogeccMoHaIbHOM
[eATeNIbHOCTH, a TakKe (PopMUpoBaHue 06LLMX U NPOGeCCUOHANIbHBIX KOMNETEHLMIA.

Mp 0CBOEHMM nNporpammMbl Yy Obyyvarolmxcsd opMUPYeTCH  MH(OPMAaLMOHHO-
KOMMYHMKaUMOHHAsA KOMMETEHTHOCTb — 3HAHWSA, YMEHUA W HaBblKM MO WHMOPMATUKE,
HeoOXo4MMble AN M3yyeHMs  Apyrux  o6LleobpasoBaTtefibHbIX — MPeaMeToB, [ANA  UX
MCNONb30BaHNA B XOfEe WM3YYeHUs CrieuuasibHbIX AUCLUNINH NPOJECCUOHANIbHOIO UMKNa, B
MPaKTUYEeCKOW AeATeNIbHOCTU U MOBCELHEBHOM YXN3HW.

BbINyCKHMK,  OCBOMBLUMI  00pa3oBaTe/lbHYK)  Mporpammy,  [LO/DKeH — obnagatb
crefytowmumm obwmmm KomneteHumamm (ganee - OK):

OK 1. MNMoHMMaTb CYLHOCTb M COLMaNibHYH 3HAYMMOCTb CBOe Gyayuieit npodeccuu,
NPOSIBASATbL K HEN YCTOMUMBBIA MHTEPEC.

OK 2. OpraHn3oBbIBaTb COOCTBEHHYIO AeATeNIbHOCTb, BblOMPaTb TWUMOBblE METOAbl U
CNoco6bI BbIMOIHEHMS MPOGECCMOHASbHBIX 33fad, OLEHMBATb UX APHEKTUBHOCTb N KayecTBoO.

OK 3. TpuHMMaTb peLleHns B CTaHAAPTHBIX N HECTaHAAPTHbLIX CUTYauUaX U HECTU 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcyuwecTBnaTb MOMUCK W UCMONb30BaHWE WHGOpPMaUMK, Heob6XOoAMMOR ans
3()(PEKTUBHOIO BbINO/HEHNA MPOJECcCMOHaIbHbIX 3af4ad, NPoMecCMOoHaIbHOro U IMYHOCTHOIO
pasBuTKS.

OK 5. Wcnonb3oBatb  MH(OPMALMOHHO-KOMMYHVKALNOHHbIE — TEXHONIOTUA B
npogeccroHabHOW AesTeNbHOCTU.

OK 6. Pa6otaTb B KoNnekTvBe, 3hPeKTNBHO 06LWIATLCA C KOMMeramul, pyKOBOACTBOM,
6



NOAYNHEHHBIMU.

OK 7. bpatb Ha cebsi OTBETCTBEHHOCTb 3a PaboTy 4NEHOB KOMaHfAbl (MOAYMHEHHbIX),
pe3ynbTaT BbINOMHEHNS 3a1aHWNA.

OK 8. CamocTosaTenbHO OnpefensaTb 3agayds NpoQecCUOHaIbHOM0 W IMYHOCTHOTO
pa3BuMTWA,  3aHMMaTbCA  camMoobpa3oBaHMEM,  OCO3HAHHO  MaHMpPOBaTb  MOBbILLEHWE
KBa/IM(hmKaLn.

OK 9. OpwueHTMpoBaTbCA B YCMOBUAX CMEHbl TEXHONOrMA B MPOECCUOHANIbHOM
LeAaTenbHOCTY.

OK 10. T[posBnATb  rpaxaaHCKO-NaTpuOTUYECKYD  MNO3ULMIO,  [eMOHCTpUpOBaTh
0CO3HaHHOE MoBejeHMEe Ha OCHOBE TPaAMLMOHHBIX 06LLEeYe/IOBEHECKMX LLeHHOCTEN, NPUMEHSTD
CTaHAAPTbl aHTUKOPPYMLUOHHOTO NOBEAEHNS.

(a63au, BBefeH Mpukazom MuHnpocselleHns Poccum ot 17.12.2020 N 747)

OK 11. Wcnonb3oBaTb 3HaHMA MO  (PMHAHCOBOW  FPamMOTHOCTW, MIAHMPOBATb
npeanpUHUMAaTENbCKY AeATeNbHOCTb B NPOGECCUOHANbHON cepe.
(a63aL, BBeaeH Mpukazom MuHnpocselleHmst Poccun ot 17.12.2020 N 747)

Mp 0CBOEHMM nNporpamMmmMbl Yy Ob6yyvaromxcsd opMUpyeTcs  MHGOPMaLNOHHO-
KOMMYHMKAUMWOHHAsA KOMMETEHTHOCTb — 3HAHWUA, YMEHUA W HaBblKM MO WH(OPMATUKE,
HeoOXo4MMble AN M3yyeHMs  gpyrux  obuleobpasoBaTtefibHbIX  MPeaMeToB, [ANd WX
NCMO/b30BaHNA B XOLe W3Y4YeHWs creynasbHbIX AUCUUNANH MPOMECCUOHAIbHOMO LMKNa, B
MPaKTUYEeCKOW LeATeNIbHOCTN U MOBCELHEBHOM YXN3HW.

B pe3ynbTaTe 0CBOEHUA AUCLUMNINHBI 00yYatoLWMin LO/HKEH YMETb:

- OUeHVBaTb JOCTOBEPHOCTb NH(OPMALMI, COMOCTaBAA Pas/INiHble UCTOUHUKN;

- pacno3HaBaTb MHOPMALMOHHbIE MPOLECChI B Pa3/INYHbIX CUCTEMAX;

— MCMO0Jb30BaTb FOTOBblE MH(OPMAaLMOHHbIE MOLENN, OLEHMBATb WX COOTBETCTBME C
NOCTaBNEHHON 3aaaqel;

- WNNIOCTPUPOBaTh y4ebHble PaboTbl C MCMOb30BaHMEM CPeACTB MHMOPMAaLMOHHbIX
TEXHOMOMiA;

- C034aBaTb  MH(OPMaLMOHHbIE OOBLEKTbI CMOXKHOW CTPYKTYpbl, B TOM 4uche
TMNepTeKCToBbIE,

- npocMaTpuBatb, CO3aBaTb, PeAaKTMPOBaTh, COXPaHATL 3anmcK B 6a3ax AaHHbIX;

- OCYLUECTB/ATb MOUCK MHOpMaLMKM B 6a3ax JaHHbIX, KOMIMbIOTEPHbLIX CETAX U Mp.;

— NPeACTaBNIATL YMC/IOBYHO MH(OPMALMIO pas/IMYHbIMKU criocobamn (Tabnuua, maccus,
rpaduk, gnarpamma u np.);

- cobnogatb npasuna TB M TUrMeHWYecKMe pekoMeHZauum npu  UCMoNb30BaHUN

cpeacts VKT.



B pe3ynbTaTe 0CBOEHUS AUCLMMANHBI 00YYatOLLMIA AOMKEH 3HATD:

- pa3nnyHble NOAX0Ab! K ONpeaeneHnI0 NOHATAS «MH(OopMaLUs»;

- MeTofbl M3MEPEHNst KONMYECTBa MH(OPMALIMK: BEPOSATHOCTHbIN 11 andaBUTHBIN. 3HaTb
eaVHNLbI U3MEPEHNS MH(oPMaLUK;

- HasHaueHue Hanbonee PacnpoCTpPaHeHHbIX CpeAcTB aBTOMaTM3aLMm
MH(OPMALIMOHHOM  AesTeNbHOCT  (TEKCTOBbIX  PEaKTOPOB, TEKCTOBLIX  MPOLLECCOPOB,
rpanyeckmx peaakTopoB, 3MEKTPOHHbIX TabnuL, 6a3 AaHHbIX, KOMMbIOTEPHbIX CETEN);

- HasHaueHve ¥ Buabl MHDOPMALMOHHBIX MOAENEN, ONMCIBAOLLMX peasibHble 06bEKTbI
M NPOLLECCHI;

- 1CMO/Nb30BaHME anropmnTMa Kak cnocoba aBToMaTusaumm aesTelbHOCTH;

- HasHaueHue N hYHKLMK OMnepaLMoHHbIX CUCTEM.

1.5. Konn4ecTBo YacoB Ha 0CBOEHWE MPOorpamMmMbl AUCLUNNIVHDI:

MakcmarnbHbIA y4ebHOM Harpyskm obydatowlerocsi — 100 4yacoB, B TOM YWUCHE:
0653aTeNIbHON ayANTOPHOM Yy4ebHONW Harpy3ku obyudatoulerocs — 100 yacoB, B TOM YuChe:
nekumn — 10 yacos, NpakTnyeckue 3aHATUA — 90 yacos.

MpomeXXyTouHasi aTTecTaums B hopme AndhepeHLUMPOBaHHOI0 3a4eTa



2. CTPYKTYPA VI COAEP>XAHUE YYEBHOW ANCLINMNMHbBI

2.1.06bem yyebHOM ANCUNNIVHBI U BUAbI YHEOHOW paboThbl

Bua yyebHO HarpysKu O6bem yacoB
MakcmasnbHas yyebHasi Harpyska (Bcero) 100
O6s3aTenbHasi ayanTopHasi ydebHasa Harpyska (Bcero) 100
B TOM YWCTE:
NeKunn 10
NnpakTUyecKme 3aHATUNS 90

NpomexyToyHaa atTtectaums B popme ANPhepeHLMPOBAHHONIO 3a4eTa




2.2. TemaTn4yeCcKnin NNaH 1 cofepxxaHue yuyebHon ancumnianHbl MHpopmatmka n KT

HanmeHoBaHne CopepxkaHue y4ebHOro MmaTepuana, nabopaTopHbie U NPaKTUYecKme O6bem HacoB | YpoBeHb Kogpl
pas3fenoB U Tem paboTbl, caMoCTOSATENIbHAA paboTa oby4atoLmxcs, KypcoBas pabota OCBOEHUS | (hopMUPYEMBIX
(NpoeKT) (ecnun NpegyCcMOTPEHbI) KOMMNETEHLN
1. 2. 3. 4. 5.
Tema 1. Cofep>KaHue yuebHOro maTepvana 2
Beepeme. 1 | MpaBuna TexHnKN 6e30MacHOCTM OXpaHbl TPyAa. VIHhopmaLws, ee Bugpl,
VIH(bopmaLnoHHbie CBOVCTBA M PO/b B OKPY)XalOLleM MUpPe U MpOW3BOACTBe. MamMsTb Kak
npouecchl cpefa XpaHeHust Hopmalmn. Buabl namaTu. 2
2 | NHdopmaymoHHble cuctembl (MIC). TloHatne w  onpegenedve UC.
Mpon3BOACTBEHHbIE U MH(OPMaLMOHHBbIE cucTeMbl. VIC kak cucTema
yrnpaB/neHns
Tema 2. A3bIK U Cofiep>KaHune y4ebHOro maTepuana 2
MH(opMaLms TeKCT Kak OCHOBHOIA Cnocob npefcTaBfieHnst HpopMaLmMn. A3biK 06bEKTOB U
OTHOWEHWA,  npumepbl.  CBOWCTBA  OTHOLUEHMIA:  PeIeKTUBHOCTb,
CUMMETPUYHOCTb,  TPaH3UTUBHOCTb.  OTHOLUEHWE  3KBMBAIEHTHOCTW. 2
CTpyKTYpbl. I"padmyeckoe n306paxeHne CTPYKTYP. I"padbl.
OpwvieHTMpOBaHHbIe rpadbl. [epeBbs.
MoHATUE KOoMM4yecTBa MHGopMauun. NHgpopMaums Kak mepa opraHusaumu.
SHTpoONMA Kak mepa xaoca. Mpumepsbl (KpUCTanMyeckas pewleTka u T.n.).
Tema 3. Cofep>KaHue yuebHOro maTepvana 2
dopmanusaumns U |1 | MpocTeiiiuve MOZIENN. dur3nYeCcKue, MaTemaTnueckme "
MOAENNpOoBaHNE VHAOPMALMOHHbIe Mogenn. CTPYKTYpHble MH(OPMALMOHHbLIE MOAENN.
Tabnuubl.  [aHHble.  [MHamMUyeckne  UHGOPMAaLMOHHbIE 3

MOZenu.
Anroputmbl. CBolicTBa anroputmoB. Cnocobbl 3anucu anropuTMOB.
OO6bEKT KaK CUHTE3 alropuTMa M AaHHbIX. VHKancynsaumsi. Mpumepsl
0OBEKTOB.
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Tewma 4.
KomnbloTep —
NHCTPYMEHT
nccnefoBaHusA
NH(OPMALMOHHbIX
mogenein

Cofiep>KaHue yuebHoro MaTepuana

1

OCHOBHasA CXxemMa peLleHns 3afa4y C WCMNonb30BaHMEM KOMMbHOTepa:
MoCTaHOBKa 3afjaya, MOCTPOeHWe MOJEeNW, peannsauus Mogenm Ha
KOMMblOTepe, aHaim3 pesynbtatoB. COOTBETCTBME WH(OPMALMNOHHbIX
MoZeneli NporpaMMHbIMK CPeLCTBaMU.

TekcTbl — TeKCTOBbIA pefakTop. PucyHkn — [padmueckuii pepakrtop.
Tabnuubl — SNEKTPOHHble Tabiuubl. HA3blK 06BLEKTOB U OTHOLUEHWUIA —
A3bIK Mponor 1 ap. ANroputmbl — A3blkK belicuk, Mackanb 1 ap.

Tema 5.
[MpakTuKym.
Windows ero
NPUIOXeHNs

Copep>kaHue yuebHoro maTepuana

1

Bo3MoXHOCTM TeKCToBOro pepaktopa. OCHOBHble 3/IEMEHTbI OKHa
nporpaMMbl. TEeKCTOBble (aiifibl, CO3A4aHMe W COXpaHeHue (alinos,
OCHOBHbIE 3/1leMEHTbl TEKCTOBOIO AOKYMEHTA, MOHATME O LabsioHax u
CTWUNAX, OCHOBHbIE OMnepauMn ¢ TEKCTOM, (hopmaTMpOBaHMe CUMMBOMIOB M
ab3aueB, OGopmieHVMe  CTpaHuUbl  [JOKYMeHTa, (opmaTvMpoBaHue
ornaeneHus, pabota ¢ Tabnuuamu, pabota C pucyHkamm, opgorpadms,
neyarb [JOKYMEHTOB

3anyck 1 3aBepLueHne paboTbl T, co3haHNe N COXpaHeHWe TabnuLl, OKHO,
OCHOBHblE  3/1IeMEHTbl, OCHOBbl MaHUMy/NMPOBaHMs C  Tabauuamw,
pacuyeTHble onepauuu, gnarpammbl Excel, cBsizaHHble Tabnmupbl

O6uwwme ceeaeHnst 0 6a3ax AaHHbIX. OKHO, OCHOBHbIE 3/1EMEHTbI. POpPMbI U
Tabnuupbl. CBA3b Mexay Tabnmuamy M LEeNoCTHOCTb AaHHbIX. 3anpochl.
OTyeTbl.

O6wme cBeaeHMss O Mpe3eHTaUMsAX, Cxema paboTbl, COo3fdaHuWe W
pedakTMpoBaHME MNpe3eHTauuiA, o6uwme onepauuMnm €O  craigamu,
HaCTpOliKa aHMMaL MK CNainaoB, AEMOHCTPpaUMs Cnaligos.

MpakTnyeckme paboThbl:

1. CnpasoyHas cuctema Windows

2. PaboTa ¢ (haitnammn 1 OKHamu

3. Pab6orta c gucketamm

4. HacTtpoiku

5. Pa3melleHve, MOWCK W COXpPaHeHWe WHQopMauun. AHTUBMPYCHbIE
CpefCTBa 3aLUmMThl.

NDNDNDNDDN
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17.
18.

19.
20.
21.
22.

23.
24.
25.
26.
217.

28.
29.

30.

OcHOBbI 06pPabOTKM rpaIuecKnX N300paXKEHNIA.
MynbTUNporpammHbIi pexxmm paboTbl B cpeae Windows.
O3HakoM/eHve ¢ TeKCTOBbIM pegaktopom Word.

Co3paHve [OKyMeHTOB B pepaktope  Word.®opmaTrpoBaHme
LUPUTOB.

. OchopmneHme ab3aLeB OKYMEHTOB. KONMOHTUTYbI.
11.
12.
13.
14,
15.
16.

Co3pgaHue n hoopmaTmpoBaHme Tabnuy, 8 MSWord.

KonoHkun. byksuua. ®opmMaTvpoBaHne PerncTpos.

HopmnpoBaHHbIE N MapKUPOBAHHbLIE CMINCKMN.

BcTaBka 06bEKTOB.

PucoBaHuMe 1 KapTUHKN.

KomnnekcHoe ncnosnb3oBaHne BoamoxxHocTeli MSWORD ans
CO3aHNA TEKCTOBLIX JOKYMEHTOB

OpraHu3aums pac4eToB B TabnnmyHom npoteccope MS Excel.
MocTpoeHne 1 hopmaTMpoBaHMe AuarpaMm B TabsIMyHOM npoLeccope
MS Excel.

cnonb3oBaHue yHKUMIA B pacyeTax B MS Excel.

ABCoNTHasA N oTHocUTeNbHasA agpecauus B MS Excel.

dunbTpauna faHHbIX 1 YCNOBHOe (hopmaTuposaHme B MS Excel.
KomnnekcHoe uMcnonb3oBaHMe BO3MOXHOCTed MS Excel pgns
co34aHnA LOKYMEHTOB

Pa3paboTka npeseHTaumm B8 MSPOWERPOINT

3afaHue apdeKToB 1 AeMOHCTpauma npeseHTauun B MS Power Point
Co3pfaHvie [enoBbIX JOKYMEHTOB B pefaktope Word

OdopMmieHNe TEKCTOBBIX JOKYMEHTOB, COZepXXaLlnx Tabnuubl
Co3faHve TEKCTOBbIX JOKYMEHTOB Ha OCHOBe WabnoHoB. Co3faHue
Lab1oHOB 1 (hopm

CospgaHune KOMMEKCHbIX JOKYMEHTOB B TEKCTOBOM pefaKTope
Co3pgaHue Tabnuu, 6asbl AaHHbIX C UCNOMNb30BaHMEM LabnoHa Tabnuy,
B CYB[ MSACCESS

PefakTrpoBaHve 1 mogudmkaumsa Tabnumy, 6asbl gaHHbIX B CYB/[ MS
ACCESS

N DNDNDN

NPNDNDDNDNDDNDDNDDNDDN

N DN

NN DNDNDDN AN DS

N DN
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31. Co3fiaHne Nonb30BaTeIbCKNX hopm A/14 BBoAa fAaHHbIX B CYB/ MS 4
ACCESS
32. 3akpenneHune NpMoBbpeTeHHbIX HaBbIKOB MO CO3AaHWI0 TabnuL, 1 opm 2
B CYB[ MS ACCESS
33. PaboTa ¢ gaHHbIMK C 1Cnonb3oBaHneM 3anpocos B CYB MS 2
ACCESS 4
34. Co3spgaHue otyeTtoB B CYB/J, MS ACCESS 2
35. CosfaHne nogumHeHHbIX oopm B CYBJ, MS ACCESS 2
36. Co3faHue 6a3bl AaHHbIX, U paboTa ¢ gaHHbIMKM B CYB/[ MS ACCESS 2
37. Co3fiaHne CBOEro NoYTOBOrO fALLMKA, OTMPaBKa 1 NonyyeHue nnucbMa 2
38. Co3flaHue caiTa 2
MakcrmasibHasa yyebHas Harpyska (Bcero) 100
Ob6s3aTenbHas ayanTopHas ydebHas Harpyska (Bcero) 100
B TOM YKCNe:
NEKUNn 10
NPaKTUYeCcKMe 3aHATUA 90

[MpoMeXXyToYHasi aTTecTaums B hopme AMdhepeHLMPOBAHHOIO 3a4eTa
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3. YC/NOBUA PEANTNSALNUN MNMPOTIPAMMbBbI ANCUNTITMHDI
3.1. Tpe6oBaHMs K MUHUMa/IbHOMY MaTepUasibHO-TEXHUYECKOMY 06ecreUeHnto

Peanmsaumsi nporpaMMbl  AUCUMNAUHBI  TpebyeT Haimums  yyebHOro KabuHeTa
NH(OPMATUKMN.
O6opyaoBaHme y4ebHOro KabmHeTa
O6opyaoBaHMe y4ebHOro KabuHeTa:
- MocafoyHble MeCTa Mo KO/IMYECTBY 06y4aroLLMXCS;
- pabouee MeCTO npenojaBaTens;
- KOMMNJIEKT y4ebHO-HarnsaHbIX Nocooumi.
TexHnYeckme cpeacTea 006y4veHns:
—  KOMMNbIOTEPbl € JIMLUEH3MOHHLIM  MPOrpaMMHbLIM — 00yYeHUeM, MynbTUMeaua
MPOEKTOPOM;
-  NPUHTEP;

- CKaHep.

3.2. 'HthopmMaLMoHHOe 06ecriedeHne 00y4YeHus.

[MepeyeHb PEKOMEHAYEMbIX YUeOHbIX M3AaHWUA. VIHTepHET-pecypcoB, AOMOHUTENbHOM
NUTEpPaTypbI
OCHOBHBbIE UCTOYHUKN:

1. beweHkos C.A., JlbickoBa B.FO., PakutuHa E.A. VH(hopmaums 1 MHGOpMaLMOHHbIe
npoueccsl // HhopmaTunka 1 obpasosaHue, 2017, Ne6,7,8.

2. JlaxoBny B.®. PyKOBOACTBO K peLUeHVIO 33dady Mo OCHOBaM WH(OpMaTUKK W
BbIUMCINTENBHOM TEXHUKK. — M.: Bbiclwias wkona, 2016.

3. KysHeuoB 3./., CopoknHa O.M. OCHOBbl WH(OPMATMKM W  BbIYUCANTENbHONA
TEXHUKWN. — M.: MalmnHocTpoeHue, 2017.

4. «O6 WH(opMaUMKM, MHPOPMALMOHHBIX TEXHOMNOMMAX W 3aWuTe MHPOpMaLum».
depnepanbHbIi 3akoH P® ot 27.07.2006 149-d3.

5. MuxeeBa E.B. NpakTnkyM no nHgopmamu: yyeb.nocobue. — M., 2016.

6. Muxeesa E.B., Tutoa O.W. MIHhopmaTumKa: yuebHuK. — M., 2017.

7. CambinkuHa H.H. lMocTpoeHne TecToBbIX 3ada4y Mo MHpopmatuke. MeToanyeckoe
nocotwe. — M., 2016.

8. CemakuH W.I". n gp. NHhopmaTmka. CTPYKTYpPUPOBaHHBIA KOHCMEKT 6a30BOro Kypca.
- M., 2017.

9. YBapos B.M., Cunakosa J1.A., KpacHukoBa H.E. T[lpakTmkym no ocHoOBam

MHOPMATUKN 1 BbIYUCIMTENBHOM TEXHUKN: yyeb.nocobue. — M., 2017.
14



[0onoNHNTENbHbIE UCTOUHUKN:

1. KysHeuoB A.A. 1 ap. iHhopmaTrKa, TecToBble 3agaHmns. — M., 2018.

2. MuxeeBa E.B. MpakTrKym 1o nHgopmaTuke: yyeb.nocobue. — M., 2017.

3. CemakuH W.I". n gp. NHhopmaTmka. CTPYKTYpPUPOBaHHBIA KOHCMEKT 6a30BOro Kypca.
- M., 2018.

4. CemakuH W.T"., XeHHep E.K. MHthopmaTuka. YuebHuk 10-11 kn. — M., 2017.

5. YBapos B.M., Cwunakosa J1.A., KpacHukoBa H.E. T[lpakTmkym no ocHoOBam
MHOPMATUKMN 1 BbIYUCIMTENBHOM TEXHUKN: yueb.nocobue. — M., 2017.

6. YrpuHosuy H.A. v gp. TpakTMkym no uWHGopmaTuke W UHHOOPMALMOHHBIM
TexHonoruam 10-11 kn. — M., 2018.

7. YrpuHosudy H.[. NH(opmaTKa ¥ MHHDOPMALMOHHbIE TEXHOMOMMK. Y4ebHnK 10-11
Kn.— M., 2017.
VIHTepHeT pecypcbl:

1. http://www.ed.gov.ru/ MuHucTepcTBO 06pa3oBaHus Poccuiickont deaepatmn

http://www.edu.ru/ - deaepanbHbIil nopTan «Poccuiickoe 06pa3oBaHme»

http://www.rambler.ru/ - Pycckas novckoBas cucTema

http://www.yandex.ru/ Pycckas novckoBasi cuctema

http://www.altavista.ru/ - MexxgyHapoaHas NonMcKoBasi CUCTeMa

o 0k~ LN

http://www.google.ru/ - mexxayHapoHasi NoMCcKoBas cuctema

7. http://www.freeware.ru/ - CO60pPHMK MOME3HbLIX Nporpamm, ¢annos, YTUANUT

(6ecrnnatHbIX 1 YCOBHO-6ecnIaTHbLIX)

8.  http://www.mail.ru/ - oTe4eCTBeHHbI cepBep 6ecniaTHOM NoYTbI

9.  http://www.mail.google.com/ - cepsep 6ecnnaTtHoOn NoYThl

10. http://ru.wikipedia.org — cBO60AHasA 3HUMKNONeANa Buknneans

11. http://iit.metodist.ru — WMHpopmaTMKa M WMHGHOPMALMOHHbIE TEXHOMOTUW: CalT

nabopatopun nHgopmatukm MMNOO
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4, KOHTPOJIb 1 OLEHKA PE3YJ/IbTATOB OCBOEHUA

ONCUNMNINHBI

KOHTpO/lb 1 OLEHKa  pe3y/bTaToB

OCBOEHNA

AVCLUMNAUHBL  OCYLLLECTB/ISIETCS

npernogasatesieM B MpoLecce MNPOBeAeHMs MPaKTUYeCKUX 3aHATUA M nabopaTopHbIX paborT,

TECTMPOBaHMSA, a TakXKe BbIMOMHEHWS 00YYAOLMMICA MHAMBUAYaANbHbIX 3afjaHuiA, NPOEKTOB,

nccnefoBaHui.

Pe3ynbTaTbl 06y4eHns (OCBOEHHbIe YMeHMS,
YCBOEHHbIE 3HaHWS)

dopMbl 1 METOAbI KOHTPO/A U
OLEHKM pe3ynbTaToB 06y4eHus

YMeHus:
OLleHMBaTb [OCTOBEPHOCTb MH(hOPMaLMK, CONOCTaB/IASA
pasnnNYHble NCTOYHUKN

3awta nabopaTopHbIX paboT no
Teme 1. (nabopatopHble paboTbl
NoNe1-2) nocne ux BbINOMHEHUS

pacno3HaBaTh MHPOPMALMOHHbIE MPOLIECCHI B Pa3/INYHBIX
cucTeMax

3awmta nabopaTopHbIX paboT no
Teme 2. (nabopartopHas paboTta
No3) noc/ie nx BbIMOJIHEHNA

CMO/b30BaTb rOTOBbIE UH(OPMALMOHHbIE MOAENN,
OLleHMBaTb MX COOTBETCTBME C NOCTaB/IEHHOMN 3a/a4ei

3awmta nabopaTtopHbIX paboT no
Teme 3. (nabopaTopHble paboTbl
NoNe4-5) nocne ux BbINOMHEHUS

WNNOCTPUPOBATh YUeOHbIe PaBoThl C MCMOb30BAHNEM
CpeacTB UH(OPMALIMOHHBIX TEXHONOTUIA

3awta nabopaTopHbIX paboT no
Teme 4. (nabopatopHas paboTa
No5) noc/ie nx BbIMOJIHEHNA

c03/aBaTb MH(OPMALIMOHHbIE 06BEKTbI CIOXKHON
CTPYKTYpbI, B TOM UMC/E T1NEPTEKCTOBbIE

3awmta nabopatopHbIX paboT no
Teme 4. (nabopatopHas paboTta
NoNe6-7) nocne ux BbINONHEHUS

NpPoOCMaTpPUBaTh, CO3/iaBaTh, PEAAKTMPOBATb, COXPAHATh
3anucK B 6asax AaHHbIX

3almTa npakTuyeckux pabot no
Teme 5. (NpakTuyeckme paboTbl No
No29-35) nocsie nx BbINOIHEHNA

OCYLLIECTB/IATb MOWCK MH(OPMaLM B 6a3axX JaHHbIX,
KOMIMbIOTEPHBIX CETSX U Mpoyee

3alumTa npakTmyeckux pabot no
Teme 5. (NpakTuyeckas paboTa
No36) nocne nx BbIMNONHEHUS

NPeACTaBNATb YNC/IOBYHO MH(OPMALMIO Pa3/IYHbIMM
cnocobamu (Tabnuua, Maccus, rpadvk, guarpamma v np.)

3almTa npakTuyeckux pabot no
Teme 5. (NpakTuyeckme paboTbl No
Nel17-22) noc/ie X BbINOJIHEHNA

cobntogats npasuna Tb U rurneHnYeckne peKomeHaawmm
npu ncnons3osaHun cpeacts MKT

TecTnpoBaHue

3HaHuA:
pasninyHble NOAX0Ab! K ONPeLeieHN0 NOHATUSA
«UHopMaLMa»

PpOHTa/IbHBINA NUCbMEHHbI 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHNIA 1
YMpaXXHeHwWin no Teme 1.

METO/bl M3MEPEHNS KO/IMYECTBa MH(OPMaLUN:
BEPOATHOCTHbIN M anaBUTHbIA. 3HaTb eANHNLbI
N3MepeHns nHpopMaLum

PpOHTa/IbHBINA NUCbMEHHbIN 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHWIA 1
YMPaXXHEHWA No Teme 2

Ha3Ha4eHVe Hanmbosee PacnpoCTPaHEHHbIX CPEACTB
aBTOMaTM3aLMM UHADOPMALMOHHOMN AeSTENbHOCTY
(TEKCTOBbIX PeIAKTOPOB, TEKCTOBbIX MPOLIECCOPOB,

PpOHTa/IbHBINA NUCbMEHHbIN 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHNIA 1
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rpauyecKnx peaakTopoB, 3NEKTPOHHbIX Tabnumu, 6a3
AaHHbIX, KOMNbIOTEPHBIX CETEN);

yrnpaXHeHW 1o Teme 5

Ha3HaueHWe 1 BUbl MHDOPMALMOHHbIX MOAENEN,
ONMCbLIBAKOLLMX PeasbHble 06BLEKTbI MM NPOLECChI

PpOHTa/IbHBINA NUCbMEHHbI 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHNIA 1
YMpaXXHEeHWn no Teme 3

MCNoJib30BaHNE a/ITOpUTMa KaK cnocoba aBToMaTunsaunmn
DEATENBHOCTN

PpOHTa/IbHBINA NUCbMEHHbI 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHNIA 1
YMpPaXXHeHWin no Teme 4

Ha3HaueHWe 1 (yHKL MM OnepaLMoHHbIX CUCTEM

@PpOHTa/IbHBINA NUCbMEHHbI 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHWIA 1
YMpPaXXHeHWiA no Teme 5
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