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[NosicHUTeNbHas 3annckKa

MOOIM CIO pa3paboTaHa Ans peanv3auyun 0bpa3oBaTeNbHON NporpamMbl Ha 6ase
OCHOBHOro 06Llero o6pa3oBaHuMsi, BK/OYas MNOMNyyYeHWE cpeaHero obuiero obpasoBaHMsi B
COOTBETCTBUU C TPeb6OBaHMAMU (PefepasibHOro rocyAapcTBeHHOro 06pa3oBaTe/lbHOro CTaHaapTa
cpeaHero obulero obpasoBaHus 4428 5904 (B ped. Mpukasa MuHnpoceeweHns Poccun ot
17.12.2020 N 747)

MOOIM CIrO onpeaensieT PeKOMEHAOBaHHbIA 00bEM U COAepXaHue CpeaHero
npoeccnoHanIbHOro 06pasoBaHnsa Mo cneumanbHocT 18.02.07 «TexHoNorns nNpom3BoAcTBa U
nepepaboTKM NMAaCTUYECKMX MacC W 31aCTOMEpPOB», MJaHUpyemble pe3ysbTaTbl OCBOEHUS
06pa3oBaTe/lbHOIN NPorpaMMbl, MPUMEPHbIE YC0BKSA 06pa30BaTe/lbHOW AeATeIbHOCTH.

MporpammMa 06LeobpazoBaTelbHON YyUYebHOW aucumnanHbl «Hpopmatka n UKT»
npegHasHayeHa AN M3yYeHUs  WMHDOPMATUKM U MHOPMAaLMOHHO-KOMMYHUKALMOHHbIX
TEXHOMOMM B NPOgecCHOHaNbHBIX — 00pa3oBaTe/lbHbIX — OpraHu3aumax,  peansyroLmx
06pa3oBaTe/ilbHyH0 NporpaMmy cpefHero o6Lero 06pasoBaHus B nNpeaenax 0CBOEHUSA OCHOBHOM
npodeccmoHanbHoM 06pa3oBaTenbHol nporpamMmbl CMO (OMOIM CMO) Ha 6a3e OCHOBHOMO

06LLero 06pa3oBaHMs NpY NOArOTOBKE CMELMANINCTOB CPEAHErO 3BEHaA.



1. MACMOPT PABOYEI MPOrPAMMbBI YUYEBHOM
ONCUMMNINHBI

NHdopmatnka n KT

1.1. O6nacTb NPUMeHeHNS NporpamMmbl

Pabouasi nporpaMma y4yebGHOW AUCLMNANHBI SBASETCS 4YacTbiO MPUMEPHOI OCHOBHOWA
npoeccnoHaIbHO 06pa3oBaTe/IbHON NPOrpaMMbl B cOOTBETCTBUM ¢ PTOC no crneynanbHOCTU
18.02.07 «TexHONOr1a Npon3BOACTBa U NepepaboTKM NIaCTUYECKMX MAcC M 3/1aCTOMEPOB>.

Paboyasd nporpaMma Yy4ebHOW AMCUMMAMHBI  MOXET ObiTb  MCMO/Mb30BaHa B
[ONOMHUTENBHOM  MpPOg)ecCMoHalbHOM — 06bpa3oBaHuM (B nporpaMmax — MoBbILIEHUA

KBa/IMMKaL MM 1 NePenoaroToBKM) 1 NPOQeccnoHaIbHOW NOATOTOBKE.

1.2. HopmaTuBHbIe 0CBOEHUA AN pa3paboTkm MNIMC3 Cro:

1.3. Mecto pucuuniamHel B cTpykType [MNCC3 CIO: gucumnavHa BXOAUT B
o6LeobpasoBaTenbHbli UK — O4B. 14

—®deaepanbHbli 3aKOH 0T 29 pekabpsi 2012 1. Ne273-®3 «O6 o06pa3oBaHUMM B
Poccuiickoi depepauunm»;

—Mpukas MwuHo6pHaykn Poccum ot 28.05.2014 N 594 (pea. ot 09.04.2015) "O6
yTBEpXAeHN Tlopsaka pa3paboTKM MNPUMEPHbIX OCHOBHbIX 00pa30BaTe/lbHbIX MPOrpaMm,
NMPOBeAEHNA MX 3KCMEPTU3bl U BeAeHMs peecTpa MPUMEPHbIX OCHOBHbLIX 06pa3oBaTe/bHbIX
nporpamm” (3apernctpuposaHo B MuHtocte Poccum 29.07.2014 N 33335)

— Mpukas MwuHobpHaykn Poccum oT 14.06.2013 N 464 (pes. ot 28.08.2020) "O6
yTBEpXAeHUM opsaka opraHuM3aumyM 1 OCYLLECTB/IEHUS 06pa3oBaTe/IbHON AeATeNIbHOCTM MO
O6pa3zoBaTe/ibHbIM nporpammMam cpefHero npogeccroHanbHOro obpaszoBaHuns"
(3apeructpuposaHo B MuHtocTe Poccum 30.07.2013 N 29200)

—Mpukas MwuHo6pHaykn Poccum ot 16.08.2013 N 968 (pea. ot 10.11.2020) "O6
yTBEpXKAeHNM  Tlopsigka  MpoBefeHWs  rocyfapCTBEHHOM  MTOroOBOM — aTTectauuuM Mo
o6pa3zoBaTte/ibHbIM nporpamMmmMam cpefHero npogeccroHaIbHOro o6paszoBaHma"
(3aperncTpmposaHo B MuHtocTe Poccum 01.11.2013 N 30306)

—Mpukas MuHobpHaykn Poccumn N 885, MunnpocsewleHns Poccum N 390 ot 05.08.2020
(pea. ot 18.11.2020) "O npaKTU4ecKoin NoAroToBke obyyarowmxcs” (Bmecte ¢ "IonoXeHNeM 0
NPaKTUYeCKOW noarotoBke obyvatowmxca'™) (3apernctpupoBaHo B  MuHocTe  Poccum
11.09.2020 N 59778)



—Mpukas MwuHnpoceeweHns Poccum ot 17.11.2020 N 648 "O6 yTBepXKaeHUM
(hefepanbHOrO rocyfapcTBEHHOrO 06pa3oBaTe/IbHOro CTaHapTa CpefHero NpPoMeccMoHanbHOro
obpaszoBaHMs no creypaibHocTn 18.02.07 TexHonorms npou3BOACTBA W MepepaboTKu
nnacTUYeCKMX Macc 1 anactomepos™ (3apermctpupoBaHo B MuHtocTe Poccun 14.12.2020 N
61449)

—Mpuka3 MuHnpoceeweHns Poccun ot 17.12.2020 N 747 "O BHECEHUW M3MEHEHWIA B
(hefepanbHble rOCyAapCTBeHHbIe 06pa30BaTesibHble CTaHAaPThbl CPeAHero npogeccMoHanbHOro
obpasoBaHus” (3apernctpuposaHo B MuHtocte Poccum 22.01.2021 N 62178);

—YcTaB [MI0Y TO «AXTT»;

—Apyrue noKasbHble aKTbl TEXHUKYMa.

1.4. Uenb, 3agayum 1 nnaHMpyemble pesynbTaTbl 0CBOEHUSA ANCLUNIVHDI

Llenbto y4ebHOW AMCLUNMHBI ABNSETCS (DOPMMPOBaHME Y CTYAEHTOB MH(OPMALMOHHO-
KOMMYHUKALUMOHHOM W MPOEKTHOW KOMMETEHTHOCTEW, BK/HOYAKOLLEN YMEHUA 3(DHEKTUBHO U
OCMbIC/IEHHO ~ WUCMO/Mb30BaTb  KOMMbIOTEP W Apyrve  UH(OpPMaLMOHHbIe CpeacTea M
KOMMYHMWKALUMOHHbIE TEXHOMOTUW ANs CBOeA YyyebHOW u 6yayuielt npogeccroHabHOA
[eATeNbHOCTH, a TakxKe PopMm1poBaHme 06LLMX U MPOGEeCCUOHATbHBIX KOMMETEHLMIA.

Mpy 0OCBOEHMM nNporpamMmmMbl Yy Obydvarolmxcs hopMuUpyeTcs  MHGOPMaLMOHHO-
KOMMYHVKaUMOHHAA KOMMETEHTHOCTb — 3HaHWUA, YMEHWS W HaBblkKM NO WH(OPMATUMKE,
HeobXo4MMble [N M3yyeHus  Opyrux  00Lleobpa3oBaTefibHbIX  MPeaMeToB, [And  UX
MCNONb30BaHNA B XOZe W3YYeHUs CreunaibHbIX AUMCUMNINH MPOgeCcCCMOHANIbHOrO UMKNa, B
NPaKTUYECKOW AeATeNIbHOCTN 1 NOBCELHEBHOM XXN3HM,

lMnaHupyemble pesynbTaTbl 0CBOEHUA AUCLUNINHBI:

TexHUK-TeXHOMOr A0/KeH 06/1a4aTh 06WMMM KOMMNETEHUMAMM, BKIKOYAOLWMMKN B Cebs
CMOCO6HOCTb:

OK 01. Bblbupatb cnocobbl pelleHns 3adad  NpodeccUOHaNbHON  [AesTeNbHOCTU
MPUMEHUTENIbHO K Pas/IMYHbIM KOHTEKCTaM,;

OK 02. OcyuwectBnATb NOMCK, aHaIM3 U MHTepnpeTauuo nHdopmalumn, HeobXxoanumoi
[/15 BbINO/IHEHWA 3a4a4 NPOMECCUOHANBHOM LeATeNIbHOCTHY;

OK 03. MNnaHnpoBaTb 1 peann3oBbIBaTb COBCTBEHHOE NPOJECCMOHANIBHOE N IMYHOCTHOE
passuTne;

OK 04. PabotaTb B KOMMeKTMBe W KOMaHAe, 3(PMEKTUBHO B3aMMOAENCTBOBATb C

Konsieramun, pykoesogctBom, K/IMEHTaMI;



OK 05. OcyLecTBnsATb YCTHYO U NMUCbMEHHYHD KOMMYHUKaUWIO Ha rocyaapCTBEHHOM
A3blke Poccuiickoi Pefepauum € y4eTOM OCOOGEHHOCTEN COLMATIbHOTO U KY/bTYPHOro
KOHTEKCTa;

OK 06. [lposaBnatb rpaxaaHCKO-NaTPUOTUYECKYHD MO3ULNI0, [EeMOHCTPUPOBATH
0CO3HaHHOE MOBefEeHNEe Ha OCHOBE TPaAMLMOHHbLIX 06LLEeYeN0BEYECKUX LIEHHOCTEN, NPUMEHATb
CTaH4apTbl aHTUKOPPYMNLMOHHOIO NOBELEHNS,

OK 07. CopelicTBOBaTb COXPAHEHUID OKPYXKalOLWEW Cpefbl, PECYpPCOCOEPEXXEeHNIO,
3(P(heKTUBHO [eiiCTBOBATL B YPe3BbIYalHbIX CUTYaLUAX;

OK 08. Ncnonb3oBaTb CpeacTBa (hM3nMUeckol Ky/bTypbl AN8 COXPaHEHUS U YKPenieHus
340pOBbS B Mpouecce NPOMECCUOHaIbHOW [AesSATeNbHOCTM W MOoAAepXaHust HeobXo4MMOro
YPOBHS (P131YECKOI NOArOTOB/IEHHOCTH;

OK 09. Wcnonb3oBaTb WH(OPMALMOHHbIE TEXHONOrMM B MPOJECCUOHANBbHOA
[eaTenbHOCTH;

OK 10. Monb3oBatbcsi NPOGECCUOHaNbHOM [OKYMEHTaLUMEN Ha rocyAapCTBEHHOM W
NHOCTPaHHOM A3bIKaX;

OK 11. MWcnonb3oBaTb 3HaHWA MO (OMHAHCOBOW rPaMOTHOCTW, MIaHNMPOBATb
npeanpUHNMATENIbCKYHO AeATeNbHOCTb B NPOGhecCnoHabHOM cdepe.

Llenbio y4ebHON ANCUMMNHBI ABNSETCA (POPMUPOBaHUE Y CTYAEHTOB MH(OPMAaLNOHHO-
KOMMYHWUKaLUMOHHOM W MPOEKTHOW KOMMETEHTHOCTEN, BKIHOYAKOLEN YMeHUsA 3((HEKTUBHO U
OCMbIC/IEHHO ~ MCMO/Ib30BaTb  KOMMbIOTEP W Apyrve  MH(OPMauuOHHbIe CpeacTea W
KOMMYHMWKALUMOHHbIE TEXHOMOTUW AN CBOeA YyyebHOW W 6yayuieli npodeccroHabHOA
[eATeNIbHOCTH, a TakKe (PopMUpoBaHne 06LLMX 1 NPOGEeCCUOHANIbHBIX KOMNETEHLMIA.

Mpy OCBOEHMM nNporpamMmmMbl Yy Obydvarolmxcs hopmMupyeTcs  MHGOPMaLMOHHO-
KOMMYHMKAUMOHHAsA KOMMETEHTHOCTb — 3HAHWUA, YMEHUA W HaBblKM MO WH(OPMAaTUKE,
HeoOXo4MMble [N M3yyeHus  Opyrux  00Lleobpa3oBaTefibHbIX  MPeaMeToB, [And  UX
MCMO/b30BaHNA B XOLe W3Y4YeHWs creunasbHbIX AUCUUNANH MPOMECCUOHAIbHOMO LMKNa, B
NPaKTUYECKOWN AEATENbHOCTU U MOBCEAHEBHOW XM3HN.

B pe3ynbTaTe 0CBOEHUA AUCLUMNINHBI 00yYatoLWMin LO/HKEH YMETb:

- OLEeHMBATb [JOCTOBEPHOCTb MH(OPMALMK, COMOCTaB/AA Pa3/INiHble UCTOUHUKN;

- pacno3HaBaTb MHOPMALMOHHbIE MPOLECChI B PA3/INYHbIX CUCTEMAX;

- WCNO0/b30BaTb MOTOBbIE MH(OPMALMOHHbIE MOZENN, OLEeHMBATb UX COOTBETCTBUE C
NOCTaBNEHHON 3aaaqel;

— WINIOCTPUPOBaTh y4ebHble paboTbl C WCMO/b30BaHWEM CPeLCTB MHOPMALMOHHbIX

TEXHONOMNIA;



- C034aBaTb MH(OPMaLMOHHbIE OOBLEKTbI CMOXKHOW CTPYKTYpbl, B TOM 4uche
TMNepTeKCTOBbIE;

- npocMaTpuBatb, CO34aBaTb, PeAaKTMPOBaThb, COXPaHATb 3anncKn B 6a3ax JaHHbIX;

— OCYLLECTB/IATb MOUCK MHOPMaLMKM B 6a3ax JaHHbIX, KOMMbIOTEPHbIX CETAX U Mp.;

— NPeACTaB/IATb YMC/IOBYHO MH(OPMALMIO pas/IMyHbIMKU criocobamn (Tabnuua, maccus,
rpacuk, gnarpamma u np.);

- cobnogatb npasuna T M rUrMeHMYecKue pekoMeHZauuu Mpuv UCMOoSb30BaHUN
cpeacts UKT.

B pe3ynbTaTe 0CBOEHUS AUCLMMNINHBI 00yYatoLLMi O/MHKEH 3HAT:

- pa3nnyHble NOAX0Ab! K OMpPefesieHNI0 NMOHATUA <MH(OPMaLUa»,

- METO/bl M3MEPEHNS KOIMYECTBA NH(OPMALLMK: BEPOSTHOCTHbIN 1 anaBUTHbIA. 3HaTb
eMHNLLbI N3MepeHns NHpopmaLmu;

- HasHayeHue Hanbosee pacnpocTpaHeHHbIX CpeacTs aBToMaTumsauunu
MH(OPMALMOHHON  [1eATeNIbHOCTU  (TEKCTOBbIX — PefakTOpOB, TEKCTOBbIX  MPOLECCOPOB,
rpagmyecknx pefiakTopoB, 3NEKTPOHHbIX TabnuL, 6a3 faHHbIX, KOMMbIOTEPHbIX CETEN);

— Ha3HayeHue 1 BUAbl MHHOPMALMOHHbLIX MOAENEN, ONUCHIBAIOLLMX peasibHble 0OBEKTHI
NN NpoLecchl;

- 1CNO/b30BaHWe aNropuTMa Kak crnocoba aBTomarusauuy AesTenlbHoCTy,

- HasHayeHve N hYHKLMI OMNepaLMoHHbIX CUCTEM.

1.5 Konn4ecTso YacoB Ha 0CBOEHWE MPOorpamMmbl ANCLUNUHDI:

MakcmarnbHbIA y4ebHOM Harpyskm obyudarowlerocsi — 150 4yacoB, B TOM YWUCHE:
CaMoCTOATE/IbHOM pPaboThbl 0by4atollerocs — 50 YacoB, 06513aTeNIbHOM ayMTOPHOM Y4YebHOM
Harpysku obyyatoLerocs — 100 4acoB, B TOM uncse: fekummn — 10 4acoB, NpaKTUYECKME 3aHATUS

— 90 yacos.



2. CTPYKTYPA VI COAEP>XAHUE YUYEBHOW ANCLINMNVHbBI

2.1.06bem yyebHOM ANCUMUMIVHBI U BUAbI YHeOHOW paboThbl

Bua y4e6HOM HarpysKu

O6bem yacoB

MakcmasnbHas yyebHasi Harpyska (Bcero) 150
Ob6s3aTenbHas ayanTopHas y4ebHas Harpyska (Bcero) 100
B TOM YuChie:

NeKunn 10
NnpakTUYyecKme 3aHATUNS 90
CamocTodaTenbHas paboTa oby4atoulerocs (Bcero) — 25 yen. 50
B TOM YuChie:

3y4yeHre 1 3awmTa MaTeprasioB No caMocTosTeNlbHON paboTe no

BOMpOCaM,  CBA3aHHbIX ~ C  KOLMPOBaHWEM  rpagmyeckol 4

NHopmMaumeid. PacTpoBast U BEKTOpHas rpafnka,

3yyeHune 1 3awmta MaTepmasioB Nno camocTosTeNbHOW paboTe Mo

BOMNpOCaM, CBA3aHHbIX C AUCKPETHLIM NPeACTaB/eHNEM TEKCTOBOWA, 4

rpagMyeckoi, 3ByKOBOI 1 BUAEOMH(OPMaLLMK (A0oKNag);

3y4yeHre 1 3awmTa mMaTeprasioB no caMocTosTelbHON paboTe Mo

BOMpOCaM, CBAi3aHHbIX C  UCCMELOBaHMEM  WMHTEPaKTUBHbIX 8

KOMMNbIOTEPHbIX MOJENEN;




CocTaBneHve nporpaMmM Ha A3blke NPOrpammuMpoBaHus Mo
VHAMBUAYATbHOMY 33flaHuio (MPaKTUKYM);

TekcToBble (haiiNbl U TEKCTOBble [OKYMEHTbl (COOOLLEHNME).
OdhopmrneHne TEKCTOBbLIX JOKYMeHTOB B MS Word (npakTukym).
ANeKTPoHHbIe Tabnuubl (coobuyeHue). PacuyeTbl faHHbIX B MS
Excel  (nNpakTvkym).  3Tanbl  MOArOTOBKA  Npe3eHTauuii
(coobuweHwne). MoarotoBuTb npeseHTaumio B MS Power Point
(npakTnkym). Co3garve b1 B CYB/ MS Access (NpakTUKyMm).
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NpomeXXyToyHasa arTectaumns B hopme AnddpepeHUMPoOBaHHOIO 3a4éTa
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2.2. TemaTn4yeCcKnin NNaH 1 cofepxxaHue yuebHon gucumnanHbl MHpopmatmka n KT

HanmeHoBaHue CopepxkaHue y4ebHOro MmaTepuana, nabopaTopHbie U NPaKTUYecKme O6bem HacoB | YpoBeHb Kogpl
pasfenos U TeM paboTbl, caMoCTOATeIbHAaA paboTa 06yyaloLLmXcs, KypcoBas paboTa OCBOEHMSA | hopMUpYyeMbIX
(NpoeKT) (ecnun NpegyCcMOTPEHbI) KOMMNETEHLN
1. 2. 3. 4. 5.
Tema 1. Cofep>KaHue yuebHOro maTepvana 2 OK1-0K 11
Beepeme. 1 | MpaBuna TexHnKN 6e30MacHOCTM OXpaHbl TPyAa. VIHhopmaLws, ee Bugpl,
VIH(bopmaLnoHHbie CBOVCTBA M PO/b B OKPY)XalOLleM MUpPe U MpOW3BOACTBe. MamMsTb Kak
npoLiecch cpefa XpaHeHust MHopmalmun. Buabl namaTu, 2
2 | NHdopmaymoHHble cuctembl (MIC). TloHatne w  onpegenedve UC.
Mpon3BOACTBEHHbIE U MH(OPMaLMOHHBbIE cucTeMbl. VIC kak cucTema
ynpaBs/eHuns
CamocTosATeNbHas paboTa 0byvatoLmxcs:
3yyeHne v 3alimTa MaTepmanoB Mo camocTosATeNbHOM paboTe Mo Bonpocam, 4
CBAI3aHHbIX C KOAMPOBaHMEM rpauyeckoi WHopmaumeid. PacTposas u
BEKTOpHas rpaguka.
Tema 2. A3bIK U Cofiep>KaHune y4ebHOro maTepuana 2 OK1-OK 11
NHhopmaLms 1 | TeKCT KaK OCHOBHOM CMoco6 MpeacTaBneHns MWHGopmauum. HA3biK
OObEKTOB M OTHOWWEHWWA, npumepbl.  CBOWCTBA  OTHOLLEHWIA:
pedIeKTMBHOCTb,  CUMMETPUYHOCTb,  TPaH3UTUBHOCTb.  OTHOLUEHMe 2
3KBUBaNIEHTHOCTU. CTPYKTypbl. [padmyeckoe M306pakeHWe CTPYKTYP.
I"pahbl. OpreHTUPOBaHHbIE rpadbl. Jepesbs.
2 | MoHaTe  KonuuectBa  MHopMauun.  MHgopmauma  Kak — Mepa
opraHusauun. SHTPoONUA Kak Mepa xaoca. Mpumepbl (KpUcTanmyeckas
peLleTka n T.n.).
MpakTunyeckne paboThl: 2

1.MocTpoeHe rparkos
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CamocTosATeNbHas paboTa 06yyatoLmxcs: 4
N3yyeHre 1 3awmTa MaTepmanoB No camocTosTelbHOM paboTe Mo BoMpocam,
CBSI3aHHbIX C [MCKPETHbIM MpPEeACTaBEHNEM TEKCTOBOM, rpaduryeckoil,
3BYKOBOWA 1 B1AeonHhopmaumm (aoknag).
Tema 3. Cofiep>KkaHune y4ebHOro maTepuana 2 OK1-OK 11
dopmannsauma - 1 T Mpocreiiume MOZESN. dun3snueckme, MaTemaTuyeckme "
MOAENNpOoBaHNE VHAOPMALMOHHble Mogenn. CTPYKTYpHble MH(OPMALMOHHbLIE MOAENN.
Tabnuubl.  [aHHble.  [UHAMUYeCKUe  MH(OPMALIMOHHbLIE  MOAENM. OK1-0K 11
AnropuTmbl. CsoilcTBa anroputmoB. Cnocobbl 3anvMcu  anropuTtMoB.
OO6BLEKT KaK CMHTE3 airoputMa U AaHHbIX. VHkancynsauus. Mpumeps
0OBbEKTOB.
CamocTosTenbHasa paboTa 0byyatoLmXxcs:
3yyeHmne 1 3auimMTa maTepranoB No CaMOCTOATE/IbHON paboTe Mo BOMpocam, 8
CBsA3aHHbIX C UCCNEeA0BaHNEM UHTEPAKTVBHbBIX KOMMbIOTEPHbIX MOAENEN.
Tema 4. Cofep>KaHue yuebHOro maTepvana 2 OK1-0K 11
Komnbrotep — 1| OcHoBHas cxema pelleHMs 334ady C MCMOMb30BaHWEM KOMMbIOTEpA:
WHCTPYMEHT MoCTaHOBKA 3afaya, MOCTPOEHME MOZJENW, peanusauusi Mojenu Ha
WCCNEL0BaHNA KOMMblOTEpe, aHanu3 pe3ynbTatoB. COOTBETCTBME WHHOPMALMOHHbBIX 3
MH(OPMaLMOHHbIX Mo/eneli MporpaMMHbIMU CPEACTBAMM.
MOAeneu 2 | TekcTbl — TeKCTOBbI/ pefakTop. PUCYHKU — [padnyeckuii pedakTop.
Tabnuubl — INEKTPOHHbIE TabnMupbl. A3bIK 0OGBLEKTOB M OTHOLLUEHUA —
A3bIK Mponor n ap. ANroputmbl — A3blKK belicuk, Mackanb 1 ap.
CamocTosATeNbHas paboTa 0byyatoLmxcs:
CocTaBneHve NporpaMm Ha f3bike NPOrpaMMMpPOBaHMA N0 UHANBUAYIbHOMY
3afaHunio (NPaKTUKyMm) 12
Tema 5. Cofep>KaHue yuebHOro maTepvana 2 3 OK1-0K 11
[pakTMKyMm. 1 | BO3MOXXHOCTM TeKCTOBOro pepaktopa. OCHOBHble 3/1EMEHTbl OKHa
Windows ero nporpaMmbl. TeKCTOBble (haiifibl, CO3J4aHMe W CoXpaHeHue (aiinios,
NPUNOXXEHNA OCHOBHbIE 3/1eMEHTbl TEKCTOBOr0 [AOKYMEHTa, MOHATME O LabnoHax u

CTUNAX, OCHOBHLIE onepauun C TEKCTOM, (*)OpMaTI/IpOBaHI/Ie CMMBOJIOB U

12




ab3aueB, OGopmieHVMe  CTpaHWLUbl  [JOKYMeHTa, opmMaTupoBaHue
ornaeneHus, pabota ¢ Tabnuuamu, pabota C pucyHkamm, opgorpadms,
neyartb [JOKYMEHTOB

2 | 3anyck u 3aBepLleHne paboTbl 3T, co3aaHne 1 coXpaHeHne TabnunL, OKHO,
OCHOBHblE  3/IeMEHTbl, OCHOBbl MaHWMy/NMPOBaHMs C  Tabauuamw,
pacuyeTHble onepauuu, guarpammbl Excel, cBszaHHble Tabmupbl

3 | O6uwme cBefeHus 0 6a3ax AaHHbIX. OKHO, OCHOBHbIE 3/1EMEHTbI. POpPMbI 1
Tabnuupbl. CBA3b Mexay Tabnmuamy M LenoCTHOCTb AaHHbIX. 3anpochl.
OTyeTbl.

4 | Obwume cBefeHUsA O npeseHTauuax, Cxema paboTbl, cO3daHue U
pedakTMpoBaHMe MNpe3eHTaUuiA, ob6wme onepauunm CO  crnaingamu,
HacTpOKa aHMMaLMKn CNaingos, [EMOHCTpaUMs cnaijos.

MpakTnyeckme paboThbl:

1. CnpaBoyHas cuctema Windows

2. Pab6ora ¢ painamm 1 OKHamu

3. Pab6orta ¢ gucketamm

4. Hactpoiku

5. Pa3melleHve, MOWCK W COXpPaHeHWe WHQopMauun. AHTUBMPYCHbIE
CpefCTBa 3aLmThl.

6. OCHOBbI 06pPabOTKM rpatNyecKnx N306paXkeHui.

7. MynbTUNporpaMMHBbIin pexxum paboTbl B cpede Windows.

8. (O3HakoM/eHMe ¢ TeKCTOBbIM pegakTopom Word.

9. CospgaHve [OOKyMeHTOB B  pefaktope Word.®opmaTupoBaHme

LLUPUXTOB.

10. OhopmneHune ab3aLeB JOKYMEHTOB. KONOHTUTY bI.

11. Co3pgaHve 1 thopmaTupoBaHme Tabnuy B MSWord.

12. KonoHkn. Byksuua. ®opmMaTMpoBaHUeE PerncTpos.

13. HopMupoBaHHbIe 1 MapKNUPOBaHHbIE CMUCKM.

14. BcTaBKa 06bEKTOB.

15. PucoBaHue 1 KapTUHKN.

16. KomnnekcHoe 1cnonb3oBaHmne Bo3moxHocTer MSWORD ans
C03[aHWNA TEKCTOBbIX AOKYMEHTOB

(0]
oo

NDNDNDN NDNDNDNDDN

NN DNDNDNDDNDDNDDN
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17.
18.

19.
20.
21.
22.

23.
24.
25.
26.
27.

28.
29.

30.
31.
32.
33.
34.
35.
36.

37.
38.

OpraHusaums pacyeToB B TabsimyuHoM npoueccope MS Excel.
[MocTpoeHne 1 opmaTrpoBaHMe auarpaMm B TabsIMyHOM MpoLeccope
MS Excel.

cnonb3oBaHne PyHKUWMIA B pacyeTax B MS Excel.

AGCONOTHas 1 OTHOCUTENbHAA aapecauns B MS Excel.

dunbTpaumsa gaHHbIX 1 YCNOBHOe (hopmaTuposaHme B MS Excel.
KomnnekcHoe ucnonb3oBaHWe BO3MOXHoOcTe MS  Excel ans
C03[aHuNA LOKYMEHTOB

PaspaboTka npeseHTaumm 8 MSPOWERPOINT

3agaHve apdeKToB 1 AeMOHCTpauus npeseHTauumn B MS Power Point
Co3spgaHue fenoBbiX AOKYMEHTOB B peaaktope Word

OdopmsieHNe TEKCTOBBIX JOKYMEHTOB, COZlepXaLlnx Tabnuubl
Co3faHve TEKCTOBbIX [JOKYMEHTOB Ha OCHOBe WabnoHoB. Co3gaHue
LLabnoHOB U (hopM

Co3faHne KOMMNEeKCHbIX JOKYMEHTOB B TEKCTOBOM peflakTope
Co3pgaHue Tabnuy, 6asbl JaHHbIX C MCNOMb30BaHWEM LabnoHa Tabniuy,
B CYB[, MSACCESS

PefakTupoBaHue 1 Mmogudmkaums 1abnuy, 6asbl gaHHbIX B CYB[ MS
ACCESS

Co3paHue nosib3oBaTeNbCKMX (hopM Ans BBOAA AaHHbIX B CYB/J MS
ACCESS

3akperneHne NpMoBbPETEHHbIX HaBbIKOB MO CO34aHUI0 TabnuL, 1 (hopm
B CYB/J MS ACCESS

PaboTa C faHHbIMW C UCMo/b30BaHMeM 3anpocos B CYB/ MS
ACCESS

CosgaHue otyetoB B CYB[ MS ACCESS

CospgaHuve nogunHeHHbIX opm B CYBA MS ACCESS

Co3paHue 6a3sbl faHHbIX, 1 paboTa ¢ gaHHbIMM B CYB MS ACCESS
Co3faHne CBOEro NoYTOBOrO ALLMKA, OTNPaBKa 1 NonyyeHye nNucbMa
Co3sfaHue caiTa

NN

N NN DNDNDN AN

N

N

FINDDNDDNDDN B~

CamMocTosTenbHas paboTa 06yyatoLLMXCs:

OK1-0K11
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TeKcToBble (haiinbl ¥ TEKCTOBbIE AOKYMEHTbI (CO06LLeHME). OthopmneHme

TEKCTOBbIX OKYMeHTOB B MS Word (npakTuKym). SNeKTPOHHbIE Tabnmubl 22

(coobuieHwne)

PacueTbl faHHbIX B MS Excel (MpakTnkym). 31anbl NOAroToBKa

npeseHTaumin (coobLueHne). MoarotoBuTh NpeseHTaumto B MS PowerPoint

(npakTnkym). Co3garve b1 B CYB MS Access (NpakTUKym).
MakcumasibHas yvebHas Harpyska (Bcero) 150
Ob6s3aTenbHas ayanTopHas ydebHasa Harpyska (Bcero) 100
B TOM YmcCrie:
NIEKUNn 10
NPaKTUYECKME 3aHATUA 90
CamocTosATeNbHas paboTa oby4atoulerocs (Bcero) 50

MMpoMmexXyToUHasi aTTecTaumsi B phopMe AnddepeHLMPoBaHHOIO 3a4éTa
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3. YC/NOBUA PEANTNSALNUN MNMPOTIPAMMbBbI ANCUNTITMHDI
3.1. Tpe6oBaHMs K MUHUMa/IbHOMY MaTepUasibHO-TEXHUYECKOMY 06ecreyeHnto

Peansaums MporpamMMmbl  AUCLMMAUHBI - TPeGyeT HaiMumus  y4eGHOro  KabuHeTa

NH(OPMATUKMN.

3.1.1. O6opyaoBaHuMe y4ebHOro KabnHeTta
O6opyfoBaHMe y4ebHOro KabnHerta:
- MocafoyHble MecTa Mo KOAMYeCTBY 00yyatoLLMXCs;
- pabouee MeCTO npenojaBaTens;
- KOMMNJIEKT y4ebHO-HarnsaHbIX Nocooumi.
TexHu4eckme cpecTBa 06yYeHus:
—  KOMMNbIOTEPbl € JIMLUEH3MOHHBIM  MPOrpaMMHbLIM - 00yYeHUeM,  MynbTUMeaua
MPOEKTOPOM;
- MNPUHTEP;

- CKaHep.

3.2. 'HthopMaLMoHHOe o6ecriedeHne 00y4YeHusI.

[MepeyeHb PeKOMEHAYEMbIX YUeOHbIX U3AaHUA. IHTepHET-pecypcoB, AOMOHUTENbHOM
NnnTeparypbl
OCHOBHBbIE UCTOYHUKN:

1. beweHkoB C.A., JlbickoBa B.FO., PakutuHa E.A. NHopmauma 1 MHGpOpMaLMOHHbIE
npoueccsl // HhopmaTunka 1 obpasosaHue, 2017, Ne6,7,8.

2. JlaxoBny B.®. PyKOBOACTBO K peLUeHWO 3aday Mo OCHOBaM WH(OpPMaTUKN W
BbIUMCINTENBHOM TEXHUKK. — M.: Bbiclwias wkona, 2016.

3. KysHeuoB 3./., CopoknHa O.M. OCHOBbl WH(OPMATUKM W  BbIYUCIUTENIbHOIA
TEXHUKWN. — M.: MawmnHocTpoeHue, 2017.

4. «O6 WHDopmMaLnKn, MHHPOPMALMOHHBIX TEXHONOMUAX W 3awmute  UH(opMaLumns.
depnepanbHbIi 3akoH P® ot 27.07.2006 149-d3.

5. MuxeeBa E.B. MpakTnkyM rno nHgopmaumu: yyeb.nocobue. — M., 2016.

6. Muxeesa E.B., Tutoa O.W. MIHhopmaTumKa: y4ebHuK. — M., 2017.

7. CambinkuHa H.H. TocTpoeHne TeCTOBbIX 3aday Mo MHMopMaTuKe. MeToamyeckoe
nocotwe. — M., 2016.

8. CemakuH W.I". n gp. NHopmaTmka. CTPYKTYPUPOBaHHBIN KOHCMEKT 6a30BOro Kypca.
- M., 2017.
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9. ¥YBapos B.M., CwunakoBa J1.A., KpacHukoBa H.E. T[lpakTukym no ocHOBam
MH(OPMATUKN W BbIYUCIMTENBHOWM TEXHUKU: yyeb.nocobue. — M., 2017.
[0onNoNHUTENbHbIE UCTOYHUKN:

1. KysHeuoB A.A. n ap. ViHthopmaTuKa, TeCToBble 3agaHuns. — M., 2018.

2. MuxeeBa E.B. NMpakTnKyM no nHgopmatmke: yyeb.nocobue. — M., 2017.

3. CemakuH W.I". n gp. NHopmaTmka. CTPYKTYPUPOBaHHBIN KOHCMEKT 6a30BOro Kypca.
- M., 2018.

4. CemakuH W.T"., XeHHep E.K. NH(popmaTrKa. YuebHuk 10-11 kn. — M., 2017.

5. ¥YBapos B.M., CwunakoBa J1.A., KpacHukoa H.E. T[lpakTukym no ocHOBam
MH(OPMATUKN W BbIYUCIUTENBHOW TEXHUKU: yyeb.nocobue. — M., 2017.

6. YrpuHosuy H.A. n gp. TpakTukym no MHGopmatuke U MHPOPMALMOHHBLIM
TexHonornam 10-11 kn. — M., 2018.

7. YrpuHosuy H.A. NH(popmatmka 1 MHPOPMaLMOHHbIE TEXHONOMMK. Y4ebHnK 10-11
Kn. — M., 2017.
MNHTepHET pecypcbl:

1.  http://www.ed.gov.ru/ MuHucTepcTBo 06pa3oBaHns Poccuiickoii deaepaymn

http://www.edu.ru/ - deaepanbHbIil nopTan «Poccniickoe 06pasoBaHme»

http://www.rambler.ru/ - Pycckast noMckoBast cuctema

http://www.yandex.ru/ Pycckas novckosas cuctema

http://www.altavista.ru/ - MexagyHapogHas NoMcKoBas cucTema

o g bk~ w DN

http://www.google.ru/ - mexayHapoHas No1cKoBas cuctema

7.  http://www.freeware.ru/ - CO0PHWK MONE3HbLIX MporpamMMm, Marnos, YTUAUT

(6ecrnnaTHbIX 1 YCNOBHO-6eCNNaTHbIX)

8.  http://www.mail.ru/ - 0Te4eCTBEHHbI cepBep 6ecniaTHOM NoYTbl

9.  http://www.mail.google.com/ - cepep 6ecnnaTHON NoYTbl

10. http://ru.wikipedia.org — cB0604HasA sHUMKIONEANS Bukunneans

11. http://iit.metodist.ru — WH(opmaTMka UM WHGHOPMALNOHHbIE TEXHOMOMUW: CanT

nabopatopuun nHGopmatukm MMNOO
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4, KOHTPOJIb 1 OLEHKA PE3YJ/IbTATOB OCBOEHUA

ONCUNMNINHBI

KOHTpO/lb 1 OLEHKa  pe3y/bTaToB

OCBOEHNA

AVCLUMNAUHBL  OCYLLLECTB/ISIETCS

npernogasatesieM B MpoLecce MNPOBeAeHMs MPaKTUYeCKUX 3aHATUA M nabopaTopHbIX paborT,

TECTMPOBaHMSA, a TakXKe BbIMOMHEHWS 00YYAOLMMICA MHAMBUAYaANbHbIX 3afjaHuiA, NPOEKTOB,

nccnefoBaHui.

Pe3ynbTaTbl 06y4eHns (OCBOEHHbIe YMeHMS,
YCBOEHHbIE 3HaHWS)

dopMbl 1 METOAbI KOHTPO/A U
OLEHKM pe3ynbTaToB 06y4eHus

YMeHus:
OLleHMBaTb [OCTOBEPHOCTb MH(hOPMaLMK, CONOCTaB/IASA
pasnnNYHble NCTOYHUKN

3awta nabopaTopHbIX paboT no
Teme 1. (nabopatopHble paboTbl
NoNel1-2) nocne ux BbINONHEHUS

pacno3HaBaTh MHPOPMALMOHHbIE MPOLIECCHI B Pa3/INYHBIX
cucTeMax

3awmta nabopaTopHbIX paboT no
Teme 2. (nabopartopHas paboTta
No3) noc/ie nx BbIMOJIHEHNA

CMO/b30BaTb rOTOBbIE UH(OPMALMOHHbIE MOAENN,
OLleHMBaTb MX COOTBETCTBME C NMOCTaB/IEHHON 3afavei

3awmta nabopaTtopHbIX paboT no
Teme 3. (nabopaTopHble paboTbl
NoNe4-5) nocne ux BbINOMHEHUS

WNNOCTPUPOBATh YUeOHbIe PaBoThl C MCMOb30BAHNEM
CpeacTB UH(OPMALIMOHHBIX TEXHONOTUIA

3awta nabopaTopHbIX paboT no
Teme 4. (nabopatopHas paboTa
No5) noc/ie nx BbIMOJIHEHNA

c03/aBaTb MH(OPMALIMOHHbIE 06BEKTbI C/TOXKHON
CTPYKTYpbI, B TOM UMC/E T1NEPTEKCTOBbIE

3awmta nabopatopHbIX paboT no
Teme 4. (nabopatopHas paboTta
NoNe6-7) nocne ux BbINONHEHUS

NpPoOCMaTpPUBaTh, CO3/iaBaTh, PEAAKTMPOBATb, COXPAHATh
3anucK B 6asax AaHHbIX

3almTa npakTuyecknx pabot no
Teme 5. (NpakTuyeckme paboTbl No
No29-35) nocsie nx BbINOIHEHNA

OCYLLIECTB/IATb MOWCK MH(OPMaLM B 6a3axX JaHHbIX,
KOMIMbIOTEPHBIX CETSX U Mpoyee

3alumTa npakTmyeckux pabot no
Teme 5. (NpakTuyeckas paboTa
No36) nocne nx BbIMNONHEHUS

NPeaCcTaBNATb YNC/OBYHO MH(OPMaLMIO Pa3INYHbIMU
cnocobamu (Tabnuua, Maccus, rpadvk, guarpamma v np.)

3almTa npakTuyeckux pabot no
Teme 5. (NpakTuyeckme paboTbl No
Nel17-22) noc/ie X BbINOJIHEHNA

cobntogats npasuna Tb U rurneHnYeckne peKomeHaawmm
npu ncnonb3osaHun cpeacts KT

TecTnpoBaHue

3HaHuA:
pasninyHble NOAX0Ab! K ONPeLeieHN0 NOHATUSA
«UHopMaLMa»

PpOHTa/IbHBINA NUCbMEHHbI 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHNIA 1
YMpaXXHeHwWin no Teme 1.

METO/bl M3MEPEHNS KO/IMYECTBa MH(OPMaLUN:
BEPOATHOCTHbIN M aNnaBUTHLIA. 3HATb eAVHNLbI
N3MepeHns nHpopMaLum

PpOHTa/IbHBINA NUCbMEHHbIN 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHWIA 1
YMPaXXHEHWA No Teme 2

Ha3Ha4eHVe Hanmbosee PacnpoCTPaHEHHbIX CPEACTB
aBTOMaTM3aLMM UHADOPMALMOHHOMN AeSTENbHOCTY
(TEKCTOBbIX PeIAKTOPOB, TEKCTOBbIX MPOLIECCOPOB,

PpOHTa/IbHBINA NUCbMEHHbIN 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHNIA 1
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rpauyecKnx peaakTopoB, 3NEKTPOHHbIX Tabnumu, 6a3
AaHHbIX, KOMNbIOTEPHBIX CETEN);

yrnpaXHeHW 1o Teme 5

Ha3HaueHWe 1 BUbl MHDOPMALMOHHbIX MOAENEN,
OMNMCLIBAKOLLMX PeasibHble 06LEKTbI MW MPOLLECCHI

PpOHTa/IbHBINA NUCbMEHHbI 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHNIA 1
YMpaXXHEeHWn no Teme 3

MCNoJib30BaHNE a/ITOpUTMa KaK cnocoba aBToMaTunsaunmn
DEATENBHOCTN

PpOHTa/IbHBINA NUCbMEHHbI 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHNIA 1
YMpPaXXHEeHWi no Teme 4

Ha3HaueHWe 1 (yHKL MM OnepaLMoHHbIX CUCTEM

@PpOHTa/IbHBINA NUCbMEHHbI 0NPOC
(KOHTposibHaa paboTa) B hopme
TEKCTOBbIX 33aHWIA 1
YMpPaXXHeHWiA no Teme 5
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